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1. Statement of Liability 

How do I get a Statement of Liability? 

You must complete an income tax return to get a Statement of Liability. 

This applies even if there are no changes needed to your record and you 

have no additional tax credits to claim or additional income to declare. 

Your Statement of Liability will normally be available within 5 working 

days from the date you make a request. It will be available under ‘My 

Documents’ in your myAccount.  

If you have already completed your income tax return: To view your 

Statement of Liability: 

1. Sign in to myAccount 

2. Click on ‘My Documents’ at the top of the myAccount home page  

3. Select the specific year folder from the ‘Summary’ screen 

4. Click 'View PDF' to view the Statement of Liability 

 

 

 

 
 

 

https://revenue.ie/en/jobs-and-pensions/paye-income-tax-returns/index.aspx
https://www.ros.ie/myaccount-web/sign_in.html
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2. Employment Details Summary 

How to create an EDS 

To create an EDS, sign in to myAccount, and follow the instructions to get to the 
EDS landing page. Select the year you wish to create an EDS and take the following 
steps.   

 

1. Select ‘Create EDS’. 
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2. You will be brought to the ‘your jobs and pension’ page. 

 
3. Select ‘Create Document’ 

 

4. You will receive a message to confirm your EDS has been created and is 
available in 'My Documents'. The option to proceed directly to view the EDS is 
available when you select the ‘My Documents’ button. 

 

 

5.  You can view your document by clicking ‘view PDF’, You can also print or save 
your document. 
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3. Summary of Pay and Tax details (year to date) 

Sharing your summary When you are sharing your summary electronically with a third party, 
they will need a copy of the PDF along with the password to open the document. 
1. Click ‘Create a Summary of Your Pay and Tax Details’ 
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2. Click ‘Create Summary’

 

3. Click ‘next’ 
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4. Tick ‘yes’ box and scroll down to click ‘next’ below jobs and pensions 

 

5. Scroll down and click ‘next’  
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6. Tick the ‘declaration’ box and click ‘Create Summary’  

 

 

7.  It will state Summary created and a password will display. Note password and click 
‘download summary’ 

 

8. View your downloaded pay and tax summary and enter the password when 
prompted. You can then print the document.  

 


